[image: image1.wmf]Directions to Make a Bookmark in Microsoft Word:

1. Open a Word Document

2. Insert – textbox – Spread out textbox
3. Type:  My Book Mark and your name.
· Center the text and format the font

4. Insert – Picture – Clip Art – Pick a picture to insert

5. Format picture:  
· Right click

· Click on Format Picture

· Layout

· Tight dog

· Move to bookmark

6. Format text box

· Colors and lines

· Pick 6pt.

7. Print bookmark

8. Cut out
9. Glue onto construction paper
My Book Mark
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